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Rationale
The school has a rolling enrolment policy, and whilst we encourage visits and applications by
December, we accept applications throughout the year.

Parents are encouraged, where possible, to visit the school before applying. All applications
should be submitted in accordance with the age requirements for each year group (see below).
Successful applicants will be invited to attend a classroom-based assessment. Overseas
applicants may be required to connect to the school via skype to facilitate a conversation with
the prospective student. Following a class-based assessment, or skype call, the school may offer
of a place should spaces be available in the appropriate year group. Should there be no available
space, students can be placed on the school’s waiting list. Students considering an application,
and transferring from another school, should submit the most recent school report and return a
completed teacher reference form to the Head of Admissions.

Year Groups / Age Requirements

Year Group Grade Age - as of 1 September in year of proposed entry
Creche Pre-2s 3 months — 1 yrs & 11 months
Toddlers 2s 2yrs — 3yrs
Nursery Pre-school 3yrs —4yrs
Reception Pre-K—KG1 4dyrs — 5yrs
Year 1 Kindergarten — KG2 5yrs — 6yrs
Year 2 1st Grade 6yrs —7yrs
Year 3 2nd Grade 7yrs — 8yrs
Year 4 3rd Grade 8yrs — 9yrs
Year 5 4th Grade 9yrs — 10yrs
Year 6 5th Grade 10yrs — 11yrs
Year 7 6th Grade 11lyrs — 12yrs
Year 8 7th Grade 12yrs — 13yrs
Year 9 8th Grade 13yrs — 14yrs
Year 10 9th Grade 14yrs — 15yrs
Year 11 10th Grade 15yrs — 16yrs
Year 12 11th Grade 16yrs — 17yrs
Year 13 12th Grade 17yrs — 18yrs
Selection

In the event of the number of successful applications exceeding the number of places available,
students will be offered places in accordance with the following priority:

1. Staff children

2. Siblings of existing students

3. All other students
In all the above, and assuming age related expectations are fully met, the school will consider
the likelihood of students meeting or exceeding the school’s academic, school readiness and
other expectations. The school will also assess the long-term alignment of the family to the
school’s ethos and mission.
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Waiting List

The school reserves the right to retain successful applicants, not offered a place after the above
criteria has been applied, on the waiting list and to consider offering a place at the next available
opportunity without the need for an additional visit or assessment. Students considering
accepting a place after remaining on the school’s waiting list for more than one academic year
will be required to undertake a second visit and classroom-based assessment.

Acceptance

Parents/Guardians may only confirm an offered place through payment of the “enrolment
deposit” to the school’s Finance Manager and signed contract during the period as advised by
the Director of Admissions. After the deadline the school has the right to offer the place to the
next student on the waiting list.

The school has the right to consider, and accept, students outside the “Year Group / Age
Requirements” on an individual basis. Parents may wish to apply for more than one-year group
at the school. This may happen when no places are expected to be available in the desired year
group of entry. In such cases, parents must however confirm only one offered place if such
circumstances occur. Acceptance of a place for a year group means the student will be removed
from the waiting list of the other year group for which he/she was registered.

Year Group Progression

Students will normally be expected to progress each academic year after entry into the school.
This is subject to the student meeting or exceeding the school’s academic, year group readiness,
other expectations and school fees for the current academic year being paid in full. The school
reserves the right to consider exceptions to this rule.

Should a student not be ready to progress to the next year group, the school will ensure parents
have been notified at the earliest possible opportunity. The school will work closely with any
identified students, and parents, as at risk of not progressing to ensure the most effective and
timely intervention as possible.

All fees need to be paid in full before the end of the academic year. Systematic non-payments
play a factor in whether students are given a place in the following year.

All tuition fees must be paid in full and in a timely manner, the continual overdue payments
may resort to delays, we advise refraining from delays to keep your children's academic
journey as smooth as possible. For more details, please refer to Finance Policy.

Optimal Class Sizes
The school aims to have optimal class sizes throughout all year groups. The school aims to have
up to two effective classes per year group.

The school has a maximum class size of 25 (exceptions are in Nursery and Reception with
maximum class sizes of 18). Should there be more than the designated maximum number of
students in any Year Group preceding a Year Group with only one class available, the school will
offer students places in the accordance with the following criteria:
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e Students who are meeting the school’s academic, personal, social and emotional and
pastoral expectations.

e Students who have been full-time since September of the current academic year

e Students who have been full-time since January of the current academic year

e Students who have been full-time since April of the current academic year

The school reserves the right to offer places to students on any combination of the above.
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Moving Year Groups after admission

Upon places becoming available in other year groups there is a possibility, albeit this is the
exception and not the rule, for students to move to an older or younger year if the school
considers this to be in the student’s best interests.

In addition to the above obligatory entrance requirements, please note the following
additional requirements specific to some year groups.

Class Based Assessments

Class based assessments are co-ordinated by the Head School. The school will assess students
through tests in English, Maths together with INSERT. The student’s readiness for school will also
be generally assessed. Students should have a reasonable understanding of English to access the
assessment, which lasts between 1 and 4 hours. Announcement of class-based assessments are
announced usually within 5 working days after the entrance assessment.



