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Fee Payment Policy 

Rationale 

The objective of this policy is to ensure efficient and effective identification and a timely collection of 

applicable school fees including New Student Registration, Admission, Re-enrollment, Tuition and 

Transportation fees. 

 

New Student Registration Fees 

 The registration fee is non-refundable and charged at the time of registering a new student.  

 Upon payment of the registration fee, the school will arrange for new students to sit an entrance 
assessment in accordance with the school’s Admissions Policy.  

 Current families wishing to register a new child may do so upon all previous tuition fees being 
settled in full for siblings.   

 
Re-enrolment Fees 

 A non-refundable re-enrolment fee must be paid by 31 May in order to reserve a place for 
returning students. Places can not be guaranteed if Fees are paid after this date. All re-
enrolments remain subject to the terms of the Admission’s Policy.  

 Re-enrolment fees are non-refundable in the event of a student leaving before the start of or 
during the academic year.  

 Re-enrolment fees are deductible from the first instalment of tuition fees.   

 Re-enrolment fee is only applicable to the families who have: (I) cleared the dues of the current 
academic year (ii) made regular fee payments throughout the year in accordance with the 
school’s fee payment schedule and (iii)subject to the enrolled children meeting the school’s 
academic and school readiness requirements (as per the school’s Admissions Policy).  

 If the re-enrolment fee is not paid, there may be a re-registration fee to be charged per student 
for the next academic year. 

 
Tuition Fee Policy 

 Any pending dues against a student must be settled before start of the academic year and the 
student will not be eligible for starting classes unless the pending dues are cleared. 

 For tuition fees:  
(a) 40% 1st installment advance is mandatory before start of the academic year 
(b) 40% 2nd installment will be due on or around 1st December  
(c) 20% 3rd installment will be due on or around 1st of March.  

 Early Bird Fee: A 5% early bird discount will be applicable to the family who pays the full year 
tuition fee for all students in advance before the start of the academic year. 

 
Refunds and Withdrawals Policy 

 Registration fee is non-refundable in all cases.  

 Any students discontinuing after the start of the 2nd term will not be eligible for refund. 

 Enrollment cancellation received before start of 2nd term or any time during 1st term would be 
eligible for refund of 2nd term fees, subject to forfeiture of 10% of 2nd term fees. 

 Enrolment cancellation received before start of 1st term would be eligible for refund of the fees 
paid, subject to forfeiture of 10% of the full academic fees. 

 30 days prior notifications should be submitted by the parents for any kind of fees refund and 
cancellation.  

 Uniforms and Textbooks are refundable if returned within 7 days of purchase and are in their 
original packaging.  

 Any exceptions on refunds and cancellation other than mentioned above will require approval.  
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Transportation Fee Policy 

 Transportation fee is payable 100% in advance at the start of the academic year. 

 The terms for cancellation and refund for Transportation fee are the same as tuition fees. 
 

Discount Rates 

 Any prices or discounts offered under any other plan offered by EEC e.g.; Corporate Relocation 
Program (CRP) with other operating assets would be only applicable if approved. 

 Any prices or discounts offered other than the ones mentioned above would be only applicable 
if approved. 

 

VAT Application 

 All of the above rates are subject to 15% VAT.  

 Any changes in VAT rate will be applied to the tuition fee accordingly. 

 A VAT rate of 0% is applicable on tuition services only for Saudi Nationals. 
 

Non-Payment of Fee 

 Where school fees remain unpaid, reports or other school documentation shall not be released 

until the money is paid in full. 

 5% penalty of remaining balance past the due date will be charged in case of late payment of 
more than 15 days past the due date. 

 If a household has unpaid balance from the previous year, ALL students under that household 
will not be allowed to be promoted into the next academic year until the balance is settled. 

 
------------------------------------------------------------------------------------------------------------------------------------------ 

 

Prepared/Arranged by                                                                                 EEC’s Finance Approval   

Craig Halsall                                                                                                    Name:  

                                                                                                                           Signature:  


