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EXAMINATION PREPARATION 
 

 

1. Get adequate sleep and have something to eat prior to exams. 

2. Students should find a quiet, comfortable space in which they 

can concentrate. 

3. Create a study plan. Break down the material you need to study 

into manageable chunks, and be sure to schedule in breaks and 

review. 

4. Gather your materials. Make sure you have all the materials you 

need for each exam, such as laptops, changer cables, pens, 

pencils, erasers, calculators, and any other specific materials 

required for the exam. There will be no sharing of materials 

during the exam. 

5. Test all equipment such as calculators prior to the exam. This 

will give you time to fix, purchase, or borrow equipment before 

exams begin. 

6. Review your previous work and notes. Discuss with classmates. 

7. Be mindful of time.  

8. Trust in your knowledge of the subject. 
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  EXAMINATION RULES 
 

Exam Rules 
Exams are used to affirm student learning. The testing environment 
must hold every participant equally accountable by adhering to the 
following rules.  

 

Breaking the rules will result in a mark of zero. 
 

1. Arrive on time. Being late can cause you to miss important 

instructions and may even disqualify you from taking the 

exam. Please report to school at least 30 minutes before the 

exam time. 

2. Wear the regular school uniform including your student ID. 

Students without proper uniform will not be allowed to take 

the exam. PE uniform is not allowed. 

3. Do not bring your phone. If you must, then turn off your 

phone and any other electronic devices. These will be 

collected before the exams. 

4. NO smartwatches are allowed in the exam location. 

5. Use the bathroom before the exam. Students may not be 

allowed to leave the exam room during testing. 

6. Do not talk or turn your head to other students during the 

exam. Disruptive behavior may lead to disqualification. 

7. Raise your hand if you have a question. 

8. When you are finished with the exam, stay seated until 

instructed to leave. 

9. Make Up exams, no matter the circumstances, will count up 

to 75%. 
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EXAMINATION DAY PROCEDURES 
 

Our teachers have been instructed to adhere strictly to these policies 
to ensure authenticity and fairness in assessment. 
 
 

1. Students are expected to arrive on time, no later than 30 min 

before the exam start time and report to their homeroom. 

Normal cell phone collection procedures will be followed.  

2. All students will remain in their homeroom classes until the 

exam procedures starts. 

3. Latecomers will be denied entry to the exam. 

4. No student will be allowed to leave the campus until dismissal 

time as per the exam schedule. 

5. Listen carefully to the instructions.  

6. Read each question carefully before answering it.  

7. Answer all of the questions to the best of your ability. If you 

do not know the answer to a question, eliminate the obvious 

incorrect answers and select your best guess.  

8. Check your work. Once you're finished, review your answers to 

make sure you didn't make any careless mistakes. 
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FREQUENTLY ASKED QUESTIONS 
 

1. What should I do if I forgot something on the day of the exam? 
a) Report to the section supervisor before the exam time. 
b) Specify exactly what it is you forgot e.g. ID, calculator, pen. 
c) The Section Supervisor will find the best possible solution to 

assist you. 
 

2. When you think a question is out of content: 
a) Continue with the rest of the exam 
b) Do not speak or interrupt the exam 
c) Report your concern to your teacher after the exam 

 
3. When you think the question has no answer: 

a) Respond with your best possible answer 
b) Do not speak or interrupt the exam 
c) Report your concern to your teacher after the exam 

 
4. When you need the bathroom: 

a) Raise your hand 
b) Use the bathroom facilities in the exam location 
c) Do not speak or interrupt the exam 
d) Get back to your paper as soon as possible, no additional time 

will be allocated. 
  

5. If you are feeling ill: 
a) Raise your hand. 
b) Explain your situation to the invigilator. 
c) The invigilator will take the necessary actions to assist you as 

soon as possible. 
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6. If you have forgotten your pen or pencil or you have an 
connection issue: 
a) Raise your hand. 
b) Explain your situation to the invigilator. 
c) The invigilator will take the necessary action to assist you as 

soon as possible. 
 

7. What should I do if I finish the exam early: 
a) Review your paper to ensure you did not skip or make any 

careless mistakes. 
b) Raise your hand and a teacher will collect your exam paper. 
c) Stay seated until the exam location has been dismissed. 

 
8. What should I do if I am feeling nervous about the exam: 

a) Take a deep breathe. 
b) Focus on the positive. Reassure yourself that you prepared 

well. 
c) Visualize yourself succeeding. 
d) Talk to someone you trust. Talking to a friend, family 

member, or teacher can help you feel less anxious and more 
supported. 
 

 

Remember, the most important thing is  

to do your best and stay calm.  

 

Good luck! 


